PLUMPTON COLLEGE

FREEDOM OF INFORMATION ACT 2000 – PUBLICATION SCHEME 

Main categories of information

In accordance with the model policy adopted on 1st January 2009, there are seven categories of information available in the publication scheme:

1. Who we are and what we do

2. What we spend and how we spend it

3. What our priorities are and how we are doing

4. How we make decisions

5. Our policies and procedures

6. Lists and registers

7. The services we offer

The college’s criteria for confidentiality are:

· Personal information relating to an individual.

· Information provided in confidence by a third party who has not authorised its disclosure.

· Financial or other information relating to procurement decisions, including, during the

· course of negotiations, information relating to the college’s negotiating position.

· Information relating to the negotiation position of the college in industrial relations

· matters.

· Information relating to the financial position of the college where disclosure might harm

· the college or its competitive position, as determined by the Governing Body.

· Legal advice received from or instructions given to the college’s legal advisors.

· Information planned in advance for publication.

1.  Who we are and what we do

Organisational Information, structure, locations and contacts

	1
	Class
	Documents
	Format
	Contact
	Fee

	1.1


	Legal Framework
	Plumpton College is a statutory body incorporated under the Further and Higher Education Act, 1992.  It is an exempt charity and is regulated by the Learning & Skills Council.

· Legal Status – conferred by the Further Education and Higher Education Act 1992
· Charitable Status – The College is an exempt charity under the powers conferred by the Further Education and Higher Education Act 1992
· Instrument and Articles of Government
· Financial Memorandum

	Website

Website

Website
Website
	www.opsi.gov.uk/stat.htm
www.opsi.gov.uk/stat.htm
www.opsi.gov.uk/stat.htm
www.lsc.gov.uk

	

	
	
	
	
	
	

	1.2
	How Plumpton College is organised


	· College Management Team
· Organisational Structure

· Corporation and Committee Structure

· Terms of Reference for Corporation Committee

· Standing Orders for the Corporation
· Code of Conduct for Corporation Members

	College Website

College Website

College Website

College Website

College Website
Electronic or hard copy
	www.plumpton.ac.uk
refer to College Structure
See College Structure
www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information
jenny.brooker@plumpton.ac.uk

	£10 for Hard copy

	
	
	
	
	
	

	1.3
	Information relating to Organisations the College works in partnership with.
	The HE provision at Plumpton College is offered in partnership with the University of Brighton, which is responsible for approving the courses, ensuring their quality and awarding the qualifications.
Memorandum of Understanding with the University of Brighton
The College is proud to have been working with Concordia for several years, providing education and training for Concordia's Agricultural Bursary Scheme.

The following organisations have offices based at the College:
Sussex Federation of Young Farmers’ Clubs

Kent & Sussex Farming and Wildlife Advisory Group

East Sussex Proficiency tests Committee

Farm and Countryside Education

	Websites
Prospectus

Hard copy/Electronic
Website
	www.brighton.ac.uk
www.plumpton.ac.uk
On request

On request

http://www.concordiafarms.org/

	£10 for Hard copy

	1.4
	Location and contact details
	Contact details and location map are available on the College Website and College Prospectus:

www.plumpton.ac.uk
Plumpton College at Netherfield

http://www.thenetherfieldcentre.co.uk/

	College Website
	Plumpton College

Ditchling Road

Plumpton College 

Near Lewes

East Sussex, BN7 3AE
Tel 01273 890454

Fax 01273 890071

Email enquiries@plumpton.ac.uk

	

	1.5
	Student Activities
	There is no Student Union.  There is an active Student Society and the Student Services Department is responsible for putting together a full and varied social calendar for students.  Details are available in the Student Handbook.
	Hard copy


	Student Service Team  
enquiries@plumpton.ac.uk

	£10


2. What we spend and how we spend it

Financial Information relating to projected and actual income and expenditure, procurement, contracts and financial audit.

	2
	Class
	Documents
	Format
	Contact
	Fee

	2.1
	Funding Income


	Financial Statements
Annual report 
	Hard Copy
Website
	On request 

contact:

jenny.brooker@plumpton.ac.uk
www.plumpton.ac.uk
refer to Corporate Information
	£10

	2.2
	Budgetary and account information


	Annual Report and Financial Statements

Remuneration of Senior postholder as published in annual accounts

Financial forecasts
Business procedures

	Hard Copy
	On request 

contact:

jenny.brooker@plumpton.ac.uk

	£10 for Hard copy

	2.3
	Capital Programme


	Minutes of the Finance & General Purposes Committee.
Property Strategy 2006-12

Guidelines for the Management of Major Capital Projects

Information on Planning Applications and LSC Funding Approval


	Website
Hard Copy

Hard Copy

Hard Copy
	www.plumpton.ac.uk
refer to Corporate Information

Available on request
Available on request

Available on request
	£10
£10

£10

	2.4

	Financial Regulations and Procedures
	Financial Regulations
Student finance

Internal audit reports

External audit management letter


	College website

Hard copy/electronic

Hard copy/electronic
	www.plumpton.ac.uk see student finance page

On request 

contact:

jenny.brooker@plumpton.ac.uk
On request 

contact:

jenny.brooker@plumpton.ac.uk

	£10 for Hard copy

£10 for Hard copy



	2.5
	Staff pay and grading structures
	
	Hard copy
	On request HR officer

Jenny.Baer@plumpton.ac.uk

	£10

	2.6

	Register of suppliers
	
	
	
	

	2.7
	Procurement and tender procedures and reports
	Financial Regulations
	
	
	

	2.8

	Contracts
	
	
	
	


3. What our priorities are and how we are doing

Strategies and plans, performance indicators, audits, inspections and reviews

	3
	Class
	Documents
	Format
	Contact
	Fee

	3.1
	Annual Report

Corporate and business plans

Teaching and Learning strategy

Academic quality and standards

	Annual report & Annual Review
Strategic Plan
Teaching, Learning & Assessment Policy
Student Charter

Learner Surveys

Self Assessment Summary
	College Website

College Website

College Website
Hard Copy Student Handbook

Hard Copy

Hard Copy
	www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information
On request 

contact:

jenny.brooker@plumpton.ac.uk
On request
contact:

jenny.brooker@plumpton.ac.uk
On request

contact:

jenny.brooker@plumpton.ac.uk

	£10

£10

£10



	3.2
	External review Information


	OFSTED Report
Matrix Report

Investors in People Report
	Website
Hard Copy

Hard Copy


	www.ofsted.gov.uk
On request

contact:

jenny.brooker@plumpton.ac.uk
On request

contact:

jenny.brooker@plumpton.ac.uk

	£10

£10

	3.3
	Corporate Relations


	
	College Website
	
	

	3.4
	Government and Regularity Reports


	
	
	
	


4. How we make decisions

Decision Making processes and records of decisions.

	4
	Class
	Documents
	Format
	Contact
	Fee

	4.1
	Minutes from Governing Body, Council,  Academic Boards and Steering Groups
	Minutes and papers of Corporation and Committee meetings, excluding confidential matters
	College Website
	www.plumpton.ac.uk
refer to Corporate Information

Non-confidential Meeting papers available on request 

	

	
	Teaching and Learning committee Minutes
	Minutes of Academic Board excluding confidential matters

	Electronic or hard copies
	On request
	£10 for hard copies

	
	Minutes of Staff/Student Consultation meetings

	
	
	
	

	
	Appointment Committees and Procedures
	Terms of Reference of Search Committee
	College Website
	www.plumpton.ac.uk
refer to Corporate Information

	


5. Our policies and procedures

Current written protocols, policies and procedures for delivering our services and responsibilities

	5
	Class
	Documents
	Format
	Contact
	Fee

	5.1
	Policies and procedures for conducting College business


	Quality Assurance Policy

Instrument and Articles of Government

Code of Conduct for Corporation Members

Standing Orders for the Corporation

Freedom of Information Act Procedure
Term Dates

	Website

College Website

College Website

College Website
Hard copy – Student Handbook
	refer to 1.1
www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information

On request
Jenny.Brooker@plumpton.ac.uk

	£10

	5.2
	Procedures and policies relating to academic services
	Mission Statement

College Strategic Plan

Curriculum Strategies
Learning and Assessment Policy

	College Website

College Website

College Website

Hard Copy

	www.plumpton.ac.uk
refer to Corporate Information
www.plumpton.ac.uk
refer to Corporate Information

On request, contact Jenny.Brooker@plumpton.ac.uk
	£10

	5.3
	Procedures and policies relating to student services

	Child Protection Policy

Student Code of Conduct

Student Charter

Academic Regulations

College Regulations

Bullying & Harassment Policy

Student Health & Safety Policy

Disciplinary Policy

Student Disciplinary Appeal Procedure
	Electronic or Hard Copy

Hard Copy
Hard Copy

Hard Copy

Hard Copy

Hard Copy

Hard Copy

Hard Copy

Hard Copy


	On request, contact Jenny.Brooker@plumpton.ac.uk
Student Handbook

Student Handbook

Student Handbook

Student Handbook

Student Handbook

Student Handbook

Student Handbook

Student Handbook
	£10 for Hard copy
£10

£10

£10

£10

£10

£10

£10

£10

	5.4


	Information relating to Employer Services

	Employer Charter

Sussex Rural Business Centre Newsletter

	College Website
College Website


	www.plumpton.ac.uk refer to Sussex Rural Business Centre
www.plumpton.ac.uk refer to Sussex Rural Business Centre


	

	5.5
	Procedures and policies relating to Human Resources
	A list of HR policies is attached and polices are available on request.

	Electronic/Hard Copy


	On request 

contact:

jenny.brooker@plumpton.ac.uk

	£10 for Hard copy

	5.6
	Procedures and policies relating to recruitment
	Recruitment and Selection Procedure
Job Vacancies appear on College Website

	Hard Copy
College Website
	On request 

contact:

jenny.brooker@plumpton.ac.uk
www.plumpton.ac.uk refer to vacancies
	£10

	5.7
	Code of Conduct for Members of the Corporation
	Code of Conduct for Corporation Members 


	College Website
	www.plumpton.ac.uk
refer to Corporate Information

	

	5.8
	Equality & Diversity
	Equality & Diversity Policy
Age, Gender, Disability Equality Schemes

	College Website

College Website
	www.plumpton.ac.uk
refer to Corporate Information

www.plumpton.ac.uk
refer to Corporate Information

	

	5.9
	Health & Safety
	Health & Safety Reporting Structure & Policy
Display Screen and Associated Equipment Policy

Asbestos Policy

Safety Policy

Mental Health & Stress in the Workplace
	Hard Copy
Hard Copy

Hard Copy

Hard Copy

Hard Copy
	On request 

contact:

jenny.brooker@plumpton.ac.uk

	£10
£10

£10

£10

£10

	5.10
	Estate Management
	
	
	
	

	511
	Complaints Procedure
	Customer Complaints Procedure & Form

	Website
	www.plumpton.ac.uk
refer to Corporate Information

	

	5.12
	Records Management and personal data policies 
	Data Protection Policy
Policy on handling CRB information


	Website
Hard copy
	www.plumpton.ac.uk
refer to Corporate Information
On request

contact:

jenny.brooker@plumpton.ac.uk
	£10

	5.13
	Charging regimes and policies
	Fee Policy

Pricing Policy
	Website
	
	


6. Lists and registers

Current Maintained lists and registers

	6
	Class
	Documents
	Format
	Contact
	Fee

	6.1
	Information the College is legally required to hold in publicaly available registers
	Register of Interests of Corporation Members
	Available to view in office hours
	On request 

contact:

jenny.brooker@plumpton.ac.uk

	

	6.2


	Asset Registers
	
	
	
	

	6.3


	Disclosure Logs
	
	
	
	


7. The services we offer

Information about the services we offer, including leaflets, guidance and newsletters

	7
	Class
	Documents
	Format
	Contact
	Fee

	7.1


	Information on the services offered by the College 
	Student Life section of website – accommodation, library, computing and media services, student support, childcare, College chaplain, counselling, disability support, sporting life, student charter

	College Website
	www.plumpton.ac.uk see Student Life

	

	7.2
	Prospectus and course content
	Departments & Subject Area of website provides details of each course by subject area.

Full time prospectus
Part time prospectus

HE prospectus


	College Website

Hard Documents
	www.plumpton.ac.uk see Departments & Subject Areas

enquiries@plumpton.ac.uk
	

	7.3


	Sports and Recreational facilities
	Full time prospectus
Student Handbook
	Hard document
Hard document
	enquiries@plumpton.ac.uk
jenny.brooker@plumpton.ac.uk
	£10

	7.4
	Local campaigns
	Newsletters and Magazines
Forthcoming Events.  The College has three careers and courses advice mornings a year and an annual open day.  The dates of these are in the FE prospectus and on request.

	On request
Hard Copy/College Website
	On request 

contact:

jenny.brooker@plumpton.ac.uk
jenny.brooker@plumpton.ac.uk
www.plumpton.ac.uk see events page.
	

	7.5
	Media releases
	Available on request

	Hard copy
	enquiries@plumpton.ac.uk

	


